Handshake Job/Internship Posting Form - List of Fields
Note: All fields are Required, unless labeled

Where should students submit their application? - Either, ‘Apply in Handshake’ (submit resume
through this system), or ‘Apply through external system’ (you supply your website URL collecting applications).

Job Type - Internship, Job, Volunteer

Employment Type - Full-time or Part-time

Duration - Permanent, Temporary/Seasonal

Description - Description of your organization, the work to be done, and the qualifications you seek.
Number of Students - How many people do you expect to hire for this position?

Pay - Paid or Unpaid and Wage Amount (though this is Optional, it's helpful)

Job Location - Enter the City where the position is located. You can identify if you ‘Allow remote workers.’

Does this position require U.S. Work Authorization? - Note: Interns on J-1 or F-1 visas do not require
special sponsorship from employers. A link to U.S. Department of Justice guidelines is provided.


https://support.joinhandshake.com/hc/en-us/articles/218693198

